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The Post-Tax Blues: How to Accelerate Receivables

Well, the taxes are paid (hopefully) for the 2009 tax year, and you're almost a third of
the way into 2010. How’s your cash flow doing this year?

If tax payments caught you short, you may be scrambling to build a cash reserve that
protects your bottom line. There are many ways to do that, some less desirable—and
possible—than others. Raise your prices. Apply for a loan. Freeze employee raises and
minimize benefits (or, in the extreme, lay off a worker). Put off investments in new tech-
nology.

But there’s another option: Accelerate your receivables. It’s likely that in this economy at
least some of your customers are slow to pay off invoices. Here are some suggestions
to help improve your bottom line starting today.

We believe in the value of relationships. We
view every client relationship like a partnership,
and truly believe that our success is a result of
CERTI FI ED your success. We are committed to providing
close, personal attention to our clients. We take
= pride in giving you the assurance that the per-
Q u I C k B O O kS sonal assistance you receive comes from years
i of advanced training, technical experience and
- financial acumen. Our continual investment of
Pro AdVl so r time and resources in professional continuing
education, state-of-the art computer technology

and extensive business relationships is indicative
of our commitment to excellence.
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Evaluate your Current Invoicing Methods

Are you sending invoices immediately, while the purchase is still fresh in the customer’s
mind? Old invoices feel stale, and your timeliness in dispatching them says something
to the customer about your need for the funds and your business efficiency.

Enter a strong message on your invoices, creating a new one if the boilerplate exam-
ples provided aren’t emphatic enough. To change the message, open an invoice by go-
ing to the Customer Center and clicking New Transactions | Invoices.

The Customer Message box is in the lower left. Click on the arrow there, and then
<Add New>, and the window shown in Figure 1 opens.

#, New Customer Message [ 23]

Message

Invoices are payable upon receipt, After 30 days, a 2% OK ]
finance charge will be applied. Thank you!
Cancel l

‘ Spelling I

=) Message is
— inactive

Figure 1: To help encourage your customers to pay promptly, customize the Customer
Message on your invoices.

Enter your new message and click OK. It will now be available as an option whenever
you send an invoice.

Consider Finance Charges

In your message(s), remind your customers of any applicable finance charges. If you
haven’t yet incorporated finance charges because you think you’re too small or you
think it’s too hard, reconsider that stance. To explore this feature, click Edit | Prefer-
ences | Finance Charge | Company Preferences, as shown in Figure 2.
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Figure 2: If you have customers who are chronically late paying invoices, you may want
to consider applying finance charges to tardy payments. Consult your accountant for

help on this.

As you can see, you have several decisions to make here that are best made with the
help of your accountant.

When it comes time to bill finance charges, click Customers | Assess Finance
Charges. The window in Figure 3 opens, displaying customers in arrears and the extra

amount they owe.
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Click the assess column for each customer for whom you wish to create a finance charge invoice. ’
Assessment Date /
03/13/2010 Finance Charge - @] ?
Ass,,, LastFC Customer Overdue Bal, Finance Charge I o

Vi Amy Kennedy 575.00 5.45| e
v Andrew Lynch 469.60 7.69 | | .
v Anna Nguyen 700.00 7.58 ¢
V4 Ashley Kim 150.00 5.00 &
v Beth Allen 875.00 9.62 \
v 4 Bill Sarris $50.00 10.67 2
Ve Bob Smith 325.00 5.00
J Chaboya Schooal 425.00 6.87
v Charlie Destrempes 410.00 5.00
l Mark Al ] [ Unmark Al ] [¥] Mark Invoices "To be printed” {
— - ~
“
st tilp TS e payments of cedt N which LU0t bectn L L P /

Figure 3: You can select and unselect customers who should be assessed finance
charges by clicking the check marks next to their names.

The income you receive from finance charges may not be significant, but their psycho-
logical impact on customers may bring in invoices closer to the due date. Customers
like knowing they’re saving some money, and no one wants to be a deadbeat.

Make it Easier for Customers to Pay You

This is a no-brainer. The simpler it is for customers to pay and for you to receive pay-
ments, the faster you're likely to turn around receivables.

If you don’t yet have a merchant account, which lets you receive credit and debit card
payments, you should. Intuit can help. QuickBooks already contains all the tools you
need for the Intuit Merchant Service ($59.95 one-time setup fee; $19.95/monthly plus
some minor additional fees).

Using the service, you can accept payments online, by phone, fax, or email. It also ac-
commodates recurring charges, as shown in Figure 4.
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Customer Payment *
Received From | Cole Home Builders w  Customer Balance #
Amount 162.75 Date 06/17/2011 (@]
Pmt, Method | Visa - Reference 'ﬁ
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m V| Process Visa payment when saving
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Intuit Merchant Service integrates seamlessly into your QuickBooks operations. It lets
you receive payments by phone, fax, or email (fees apply).

Tip: If you deal with a lot of checks, consider Intuit Check Solution for QuickBooks,
which lets you scan checks and deposit them without a trip to the bank. Subscription
and scanner required.

Ask the Expert

There are other small steps you can take to accelerate the speed of your receivables.
These include:

e Use QuickBooks’ built-in tools to create engaging invoices and other forms.
Professional-looking documents contribute to your customers’ overall impression
of you, and may prompt them to act quicker. Open a form and click the arrow
next to Customize.

e  Stay on top of outstanding receivables. Check reports frequently and/or
make use of QuickBooks’ Company Snapshot, which displays the most critical
company financial information on one page, including Customers Who Owe
Money (not available in Simple Start).

e  Track receivables in multiple currencies (not available in Simple Start).

o Use discounts as an incentive for early payments. Use QuickBooks’ help
files to learn about this easy process.

Finally, remember that we run a business, too, and must battle our own receivables. If
slow receivables have really become a problem, give us a call to see how we can help.

5| The QBC | The Quickbooks’ Clients Newsletter April 2010




<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



